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R ATIONALE
St Mary’s Primary School – Bowraville aims to provide a happy and safe environment for all with a focus on
respect, justice, equality, love and forgiveness.
The ultimate aim is to develop self-discipline in all children by focusing on, and promoting reconciliation.
We endeavour to live the Gospel values in our everyday lives, with a strong personal commitment to the
well-being of each child.

S CRIPTURAL C ONTEXT
‘I have come in order that you might have life – life in all its’ fullness’
John 10:10

A IMS
To ensure that St Mary’s Bowraville is a school that is consistent and fair in its application of this policy.

I MPLEMENTATION
Last Reviewed: 11/11/14
Status: Current
Next Review: 2016
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P OLICY S TATEMENT
Pastoral Care Belief Statement
At St Mary’s - Bowraville, we believe Pastoral Care is a way of life; it is about creating a positive school
climate through the living out of the Gospel. At St Mary’s - Bowraville, Pastoral Care is modelled on Christ’s
love and is the active expression of genuine concern for each school community member.
We believe Pastoral Care is achieved through established relationships and the recognition of each person’s
sense of worth, belonging and well-being. This is nurtured and strengthened through the Pastoral Care
networks which underpin the school’s policies and practice.
We believe that everyone is involved in Pastoral Care and that it is the responsibility of the whole school
community. It embraces a network of relationships among administrators, students, teachers, parents and
the wider community. We recognise that Pastoral Care and Behavioural Care & Education cannot be seen
as two separate entities.
Pastoral Care is, essentially, ‘loving one another as I have loved you’. It underpins the school’s Vision and
enhances our Mission statement. Pastoral Care is an intentional response to students needs such as:









Self-esteem, self- discipline
Effective learning
Developing social relationships
Breakdown of family affiliations
Purpose in life, motivation
Moral and personal development
A supportive and caring environment
Well-being

Pastoral Care Programs
The needs of individuals may be met at St Mary’s - Bowraville through school community resources and
programs. As a school we are constantly looking at programs that meet the specific needs of our students.
For example we have incorporated the ‘Stop, Think, Do’ program which is designed to teach selfconfidence when children are faced with conflict and negative peer pressure. Self-esteem building is an
integral part of this program. It is hoped the children will learn the importance of making good choices and
further developing a sense of self-control.
We recognise and value the importance of Religious Education as enriching our pastoral care, and the
vibrant spirituality which energises the whole school program. Programs at St Mary’s - Bowraville which
enhance Pastoral Care include:







Religious Education, including Making Jesus Real (MJR)
Peer Support and Bullying programs
LAP (Learning Assistance Program)
Personal Development and Health programs
Parent Assembly
Peer Programs such as peer tutoring
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Recognition of the individual through awards
Chaplaincy program
Individualised programs facilitated by teacher’s assistants

Behavioural Care & Education Program
At St Mary’s, we believe Behavioural Care & Education is founded within the philosophy of Pastoral Care.
The Behavioural Care & Education Policy at St Mary’s - Bowraville is aimed at fostering self-discipline
through students appreciating their power of free choice and an ability to bring about a change in
behaviour. We believe that Reconciliation is innate in the understanding of Behavioural Care & Education,
and that procedures will be restorative rather than reactive.

Behavioural Care & Education is about:










Pastoral Care
An emphasis on positive behaviours and affirmation
Positive relationships
Mutual respect
Consistency and routines
Developing innate potential and values
Choices, autonomy and responsibility
Mutual support from home and school
Learning and accepting logical and sequential consequences

At St Mary’s - Bowraville, we believe that corporal punishment and ridicule is demeaning to children and
will not be used in any form.
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R ULES
Classroom and Playground rules are drawn from the values underlying St Mary’s - Bowraville School Vision
and Mission


Decision



Empathy



Attitude



Determined



Love



You

Maker

For…

Class Rules
School policy is that each class will formulate their own set of class rules and expectations at the beginning
of the school year. These are negotiated and therefore owned by the children.
Expectations should be formulated in a positive way. Consequences are clearly defined. In order to have
consequences work, teachers need to develop a positive classroom climate based on cooperation, respect
and a clear understanding of rights and responsibilities. Expectations and consequences need to be
consistent.

School Rules


Decision Maker



Empathy



Attitude



Determined



Love For…



You
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Agreed Staff Practice - Behavioural Care & Education

SCHOOL VISION / MISSION AND CORE VALUES
Vision
St Mary’s is a community empowering lifelong learnings to achieve and make a difference.
Mission
At St Mary’s - Bowraville Primary we will:







Give witness to Christian values
Respect the dignity and sacredness of each student
Work with the parents to build up within the child an awareness of the presence of God
Endeavour to discern and fully develop the potential of each student
Foster a love for learning
Create a happy, accepting and enriching environment

Core Values
We work toward our Mission through the continued modelling, education and promotion of our core
values (the 4 R’s)





Respect for God
Respect for Self
Respect for Others
Respect for our environment and property
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PLAYGROUND / EXTERNAL ACTIVITIES
Fundamental Beliefs and Supporting Strategies
FUNDAMENTAL BELIEFS

SUPPORTING STRATEGIES

1 That a well-planned, organised and

 Playground / External Activities require effective planning and

supervised playground / external activity
will

engage

children

and

limit

behavioural management needs.

purposeful evaluation
 Provide a wide range of maintained equipment and ‘play’
possibilities

(e.g.

passive

play,

Adventure

playground,

designated fields for team sports, Clubs, etc)
2 That children should feel safe, included
and happy in playtime or out of class

 Create, educate and communicate clear and concise rules and
expectations to ensure a safe and happy environment
 Educate and sustain programs / strategies that build children’s

activities.

resilience and potential to recognise and respond to incidents
of bullying

3 That Staff model and acknowledge in
students fair, inclusive and considerate

 Staff continually give positive feedback to children involved in
helping others
 Staff listen and follow up reported incidents and relate to

interaction.

Executive as required
 Recognition and reward is given to children consistently living
the ‘deadly’ life
4 That

Behavioural

and  Staff, students and parents are well educated and have a

Education

Management is a co-responsibility and is

common

understanding

about

fostered through consistent practice.

expectations and consequences.

organisational

practices,

That clear ‘Lines of Consequence’ are  Create regular opportunity for Staff to share pastoral concerns
understood and promoted through the

to gain common insights in managing changed or challenging

whole community.

behaviour / circumstances
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Playground Behavioural Care and Education

LINE OF CONSEQUENCE

STEP 1

STEP 2

REMINDER & REDIRECTION

SPOT TIME OUT

• RUNNING ON CEMENT
• OUT OF BOUNDS
• HAT NOT ON HEAD
• UNINTENDED ROUGH PLAY
• INCONSIDERATION TO OTHERS or PROPERTY
or ENVIRONMENT

(Designated Areas)

STEP 3

STEP 4

LUNCH TIME OUT

OFFICE TIME OUT

(Designated Room)

(Advise Office / Executive of OTO)

• SWEARING
• INSTANCES OF MINOR BULLYING
• PHYSICAL AGGRESSION
• OUT OF BOUNDS - Consistenly
• NO HAT - Consistently
• NOT FOLLOWING TEACHERS REQUEST
• PLACING SELF or OTHERS AT RISK
• DISRESPECT TO ANOTHER PERSON /
ENVIRONMENT or PROPERTY

• INTIMIDATION OF PEERS - Serious Bullying
• OPPOSITIONAL BEHAVIOUR, CONFRONTING
and / or DISRESPECT TO A STAFF MEMBER or
VISITOR
• VANDALISM TO PROPERTY or ENVIRONMENT
• FIGHTING - Dependent on Severity

• RUNNING ON CEMENT - Multiple Reminders
• NO HAT
• HAT NOT ON HEAD - Multiple Reminders

STEP 5

BEHAVIOUR MANAGEMENT MEETING
(Organise with Principal)

• INTIMIDATION OF PEERS - Serious Bullying Multiple Times
• OPPOSITIONAL BEHAVIOUR and / or TO A
STAFF MEMBER - Multiple Times

Anti-Bullying Policy 2013

St Mary’s Primary School - Bowraville

Page 8 of 27

STEP 1
REMINDER & REDIRECTION





RUNNING ON CEMENT
OUT OF BOUNDS
HAT NOT ON HEAD
UNINTENDED ROUGH PLAY

 INCONSIDERATION TO OTHERS or PROPERTY OR ENVIRONMENT

STEP 2
SPOT TIME OUT - (Designated Areas)



RUNNING ON CEMENT – Multiple Reminders
NO HAT

 HAT NOT ON HEAD - Multiple Reminders

STEP 3
LUNCH TIME OUT - (Designated Room)








SWEARING
INSTANCES OF MINOR BULLYING
PHYSICAL AGGRESSION
OUT OF BOUNDS - Consistently
NO HAT - Consistently
NOT FOLLOWING TEACHERS REQUEST
PLACING SELF OR OTHERS AT RISK



DISRESPECT TO ANOTHER PERSON / ENVIRONMENT or PROPERTY


STEP 4
OFFICE TIME OUT - (Advise Office / Executive of OTO)




INTIMIDATION OF PEERS - Serious Bullying
OPPOSITIONAL BEHAVIOUR, CONFRONTING and / or DISRESPECT TO A STAFF MEMBER or VISITOR
VANDALISM TO PROPERTY or ENVIRONMENT



FIGHTING - Dependent on Severity


STEP 5

BEHAVIOUR MANAGEMENT MEETING - (Organise with Principal)


INTIMIDATION OF PEERS - Serious Bullying - Multiple Times



OPPOSITIONAL BEHAVIOUR and / or TO A STAFF MEMBER - Multiple Times
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LINE OF CONSEQUENCE EXPLANATIONS
Reminder and Redirection: Simple reminders and prompts to children which emphasise cooperative
behaviour.
Spot Time Out: Primary recess – Yellow Wall, Primary Lunch – Green Wall.
Infant recess- cement pads at the back of the Yr 2 classrooms, Infant Lunch- Yellow Wall. Children sent to
‘Spot Time Out’ to ensure their health or safety or to let them know their behaviour is unsafe,
inappropriate or becoming uncooperative. Duration – as identified by teacher on duty (2mins to remainder
of break.)
Lunch Time Out: When children are dismissed from class. Teachers to inform a member of executive and
the child will be collected from class and serve their time out. Restorative practices will be adhered to.
Whilst in L.T.O. children are given an opportunity to reflect on uncooperative behaviour prompting L.T.O.
L.T.O. Teacher counsels children on alternative strategies/behaviours. Duration – 1 complete lunch play.
Forms/ Notes kept in the Time Out Folder in staff room sound system cupboard.
Office Time Out: (Child / children are sent to the Office once teacher has stabilised the situation.)
The Office will direct child / children to Senior Executive, who will investigate incident. A note informing
parent is required to be signed and returned. Parents may be called. Senior Executive, after consulting with
the child’s Classroom Teacher, will decide if an interview is also to be scheduled. Duration of Office Time
Out will vary. Forms and returned letters are filed in the Time Out Folder.
Behaviour Management Meeting: Is organised by a Senior Executive in consultation with the Classroom
Teacher taking into account the gravity, continuation or escalation of concerning behaviour. Parents /
carers are involved and it may be necessary to include Assistants, Special Education Coordinator or ‘Field
Experts’. A Behaviour Management Plan (BMP) is formulated, resulting from the meeting.
Suspension from School: Initiated by Principal or delegated other in negotiation with Teacher and Parents.
(Appendix 4) The suspension may take the form of In School or Out of School. The nature is determined by
the Principal or delegated other in negotiation with Teacher and Parents.
Expulsion From School: As per Diocesan Guidelines (Appendix 4)
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C LASSROOM A CTIVITIES
Fundamental Beliefs And Supporting Strategies
FUNDAMENTAL BELIEFS

SUPPORTING STRATEGIES

1 That a well-organised and engaging  To
teaching / learning environment limits

develop

well-planned

programs

which

cater

for

differentiation and diverse learning styles
 To maintain clear and concise planning and procedures for

behavioural management needs

‘relief teachers.’

2 That a positive teaching / learning To create an environment that:
environment is the most powerful tool in  Is safe, secure and friendly
 Promotes effective learning maximizing the use of alternative
promoting positive behaviour
learning structures, movement and nutrition breaks, studentcentred learning, new technologies and support personnel
 Is characterised by positive reinforcement and constructive
feedback
 Fosters personal relationships and caters to individual’s needs
 Has clear and well-communicated expectations / roles and a
line of consequence
3 That Behaviour Management is a coresponsibility and is fostered through
consistent practice

Anti-Bullying Policy 2013

 Staff, students and parents are well educated about the
Behavioural Care & Education Policy. A Reference book for
each class will document Policy and processes to ensure
common understanding and consistent practice
 The Policy and processes will be reviewed and adjusted to
accommodate change or effectiveness
 Regular opportunity at Staff meetings will allow sharing of
pastoral concerns to gain consistent responses from staff for
challenging circumstances

St Mary’s Primary School - Bowraville

Page 11 of 27

Classroom Behavioural Care and Education

LINE OF CONSEQUENCE
STEP 1 - (TEACHER INITIATED STRATEGIES)
CONSOLIDATION OF POSITIVE BEHAVIOUR & GENERAL CLASSROOM MANAGEMENT





NEGOTIATE & PUBLICISE CLASS SET OF RULES EARLY IN TERM 1 - (Drawn out of Deadly acronym)
ENCOURAGEMENT & REWARD SYSTEMS
INDIVIDUAL TEACHER MANAGEMENT STRATEGIES / MICROSKILLS
EMPHASISE CHILDREN’S POSITIVE BEHAVIOUR AS MODEL OR STIMULUS FOR OTHERS

 USE OF REMINDERS & REDIRECTIONS TO REFOCUS OR REMIND CHILDREN OF EXPECTED BEHAVIOUR

STEP 2 - (SCHOOL STRATEGY)
SPOT TIME OUT (Within Classroom Designated by Teacher)
 IF A CHILD DOES NOT ACCEPT REMINDERS / REDIRECTIONS OR

 IF A CHILD CHOOSES TO VAGRANTLY DISREGARD OR NOT SUPPORT THE CLASS SET OF RULES

STEP 3 - (SCHOOL STRATEGY)
CLASSROOM TIME OUT (Child to be sent to Designated Classroom)




CONTINUATION / ESCALATION OF UNCOOPERATIVE BEHAVIOUR AFTER SPOT TIME OUT
REPEATED BREAKING OF CLASS SET OF RULES OR TEACHER’S REQUEST
MORE SERIOUS BREACH OF RULES OR TEACHER’S REQUEST

 MORE SERIOUS BREACH OF RULES (EG: Placing self or others at risk / Disrespect to another person, environment or property)

STEP 4 - (SCHOOL STRATEGY)
OFFICE TIME OUT (Contact Executive or Secretary to Indicate O.T.O)




CONTINUATION / ESCALATION OF UNCOOPERATIVE BEHAVIOUR AFTER CLASSROOM TIME OUT
OPPOSITIONAL BEHAVIOUR AND / OR DISRESPECT TO A STAFF MEMBER OR VISITOR
INTIMIDATION OF PEERS (Serious Bullying)

 VANDALISM TO PROPERTY OR ENVIRONMENT

STEP 5 - (SCHOOL STRATEGY)
BEHAVIOUR MANAGEMENT MEETING (Organise with Principal or Assistant Principal)




CONTINUATION / ESCALATION OF UNCOOPERATIVE BEHAVIOUR AFTER OFFICE TIME OUT
REPEATED OPPOSITIONAL BEHAVIOUR AND / OR DISRESPECT TO A STAFF MEMBER OR VISITOR
REPEATED INTIMIDATION OF PEERS (Serious Bullying)

 REPEATED VANDALISM TO PROPERTY OR ENVIRONMENT
Anti-Bullying Policy 2013
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LINE OF CONSEQUENCE EXPLANATIONS
Teacher Initiated Strategies: The positive management strategies and practices each teacher facilitates in
their classroom.
Spot Time Out: (Isolated Area within classroom designated by teacher). Children sent to Spot Time Out to
ensure their health or safety or to let them know their behaviour is unsafe, inappropriate or becoming
uncooperative. Duration – 5-10 mins)
Classroom Time Out: (Each class is designated a ‘Class Time Out’ location – indicated on front cover). A
C.T.O. slip is handed to the child. Child takes slip to C.T.O. teacher. C.T.O. teacher supplies a desk where
student completes reflection part of C.T.O. slip. At completion of C.T.O., teacher signs slip and allows child
to return to home class. Home teacher follows up ‘reflection’ with child and offers supportive counsel. A
note informing parents of C.T.O may be sent home at the Classroom Teacher’s discretion and is required to
be signed and returned to the Class Teacher. Duration – 10 to 15 mins.
Office Time Out: (Child / children are sent directly to the Office.) Teacher communicates via intercom that
child has been issued O.T.O. Office informs Senior Executive, who will investigate, then counsel child on
O.T.O. (Senior Executive gains further information from teacher when suitable). A note informing parents of
O.T.O. is to be signed and returned. Parents may be called.
Senior Executive after consulting with the child’s Classroom Teacher will decide if an interview is to also be
scheduled. Duration – remainder of session and next break.
Behaviour Management Meeting: Is organised by a Senior Executive in consultation with the Classroom
Teacher taking into account the gravity, continuation or escalation of concerning behaviour. Parents /
carers are involved and it may be necessary to include Assistants, Special Education Coordinator or ‘Field
Experts’. A Behaviour Management Plan (BMP) is formulated, resulting from the meeting.
Suspension from School: Initiated by Principal or delegated other in negotiation with Teacher and Parents.
(Appendix 4) The suspension may take the form of In School or Out of School. The nature is determined by
the Principal or delegated other in negotiation with Teacher and Parents
Expulsion from School: As per Diocesan Guidelines (Appendix 4)
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C LASSROOM B EHAVIOUR R EGISTER
Classroom Behaviour Register

Class _________________

MONDAY
STUDENT’S
NAME

SPOT
T.O

CLASS
T.O

OFFICE
T.O

Term ________________

TUESDAY
BHV
MGT
MTG

SPOT
T.O

CLASS
T.O

Anti-Bullying Policy 2013

OFFICE
T.O

Week ________________

WEDNESDAY
BHV
MGT
MTG

SPOT
T.O

CLASS
T.O

OFFICE
T.O

THURSDAY
BHV
MGT
MTG
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CLASS
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OFFICE
T.O

FRIDAY
BHV
MGT
MTG
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SPOT
T.O

CLASS
T.O

OFFICE
T.O

BHV
MGT
MTG

A PPENDIX A
Definitions and Terms
Suspension
Suspension is removal of a student from a school for a period of time determined by the principal.
Suspensions are imposed in cases of unacceptable behaviour in the interest of the student and / or the
school community. Parent(s) or carer(s) are responsible for the supervision, care and wellbeing of students
while they are suspended.
Short Suspension
Short suspension is temporary removal of a student from a school following a decision by the principal for a
period not exceeding four school days. This suspension may be in-school or out of school.
Long Suspension
Long suspension is temporary removal of a student from a school following a decision by the principal or
acting principal for a period not exceeding 20 school days. Long suspensions are only imposed for serious or
sustained instances of misbehaviour.
Expulsion
Expulsion is permanent removal of a student from a school.
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A PPENDIX B
Letter 1 - Short Suspension
Date
Name
Address
Dear
This is to inform you that I have today suspended your (daughter, son etc), (student's name) from St Mary’s
Primary School consistent with the school’s Suspension and Expulsion procedures.
Suspension allows students time to reflect on their behaviour, to acknowledge and accept responsibility for
the behaviour which led to the suspension and to accept responsibility for changing their behaviour to
meet the school’s expectations in the future. It also allows us time to plan appropriate support for
(student's name) to assist with a successful return.
(Student's name) has been suspended for (category – then specific reason/s and details of the incident).
(He / she) has been suspended for (number of) school days, from (date) to (date) inclusive.
As a result of (student's name) suspension, both you and I are required to do certain things. I will:
 seek your assistance and work with you in an attempt to resolve the matter
 hold a resolution meeting with you at the earliest possible time to discuss how the matter might
be resolved
 provide you with a copy of the Pastoral Care including Behavioural Care and Education Policy and
the suspension and expulsion procedures (attached).
I ask that you:
 assist me in resolving the matter
 contact my office as soon as possible to arrange a time to discuss how the matter might be
resolved arrange a support person to accompany you to the meeting if you wish
 be responsible for the supervision, care and safety of (student's name) while on suspension
 ensure that (student's name) is aware that (he / she) is not to enter onto school grounds without
my permission, except to attend the resolution meeting.
Yours sincerely
Principal
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A PPENDIX C
Letter 2 - Long Suspension
Date
Name
Address
Dear
This is to inform you that I have today suspended your (daughter/son/etc), (student's name) from St Mary’s Primary
School consistent with the procedures for suspension and expulsion and the school’s Pastoral Care including
Behavioural Care and Education Policy.
Suspension allows students time to reflect on their behaviour, to acknowledge and accept responsibility for the
behaviour which led to the suspension and to accept responsibility for changing their behaviour to meet the school’s
expectations in the future. It also allows us time to plan appropriate support for (student's name) to assist with a
successful return.
(Student's name) has been suspended for (category – then specific reason/s and details of the incident).
(He/she) has been suspended for (number of) school days, from (date) to (date) inclusive.
As a result of (student's name) suspension, both you and I are required to do certain things. I will:
 seek your assistance and work with you in an attempt to resolve the matter
 hold a resolution meeting with you at the earliest possible time to discuss how the matter might be
resolved
 provide a study program
 provide you with a copy of the Pastoral Care including Behavioural Care and Education Policy and the
school’s suspension and expulsion procedures (attached).
I ask that you:







assist me in resolving the matter
contact my office as soon as possible to arrange a time to discuss how the matter might be resolved
let me know if you require an interpreter
arrange a support person to accompany you to the meeting if you wish
be responsible for the supervision, care and safety of (student's name) while on suspension
ensure that (student's name) is aware that (he/she) is not to enter onto school grounds without my
permission, except to attend the resolution meeting.

If we are able to resolve this matter satisfactorily, this period of suspension may be reduced.
The school expects that (student's name) will continue with (his/her) studies while suspended.
Yours sincerely
Principal
Anti-Bullying Policy 2013
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A PPENDIX D
Letter 3 - Expulsion from a Particular School for Misbehaviour – Initial Advice
Date
Name
Address
Dear Name
This is to inform you that I am considering expelling your (son / daughter etc), (student's name) from this
school, and I have today placed (him/her) on a long suspension from (school name), pending the decision
making process. This action has been taken, consistent with the procedures for suspension and expulsion
from this school and the school’s Pastoral Care including Behavioural Care and Education Policy.
I have decided to consider expelling (student's name) from this school after consideration of the following
facts:
 (specific details)
You have two school days to respond to this advice prior to the final decision being made.
Please contact my office as soon as possible on 6564 7369 to arrange a meeting to discuss this matter. At
this meeting I will explain the implications of expulsion.
You may wish to have a support person present at this meeting.
You are responsible for the supervision, care and safety of (student's name) while (he/she) is on
suspension.
(student's name) is not to enter the school grounds during the period of suspension without my permission.
I attach for your information a copy of the school’s Pastoral Care including Behavioural Care and Education
Policy and the procedures document on suspension and expulsion. These procedures include a section on
expulsion.
Yours sincerely
Principal
Anti-Bullying Policy 2013
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A PPENDIX E
Letter 4 - Expulsion from a Particular School for Misbehaviour – Decision
Date
Name
Address
Dear Name
This is to inform you that today after discussion and consultation with the Parish Priest and on the Director
of Catholic Schools’ authority, I have decided to expel your (daughter / son etc), (student's name) from this
school. This decision has been taken, consistent with the procedures for suspension and expulsion and the
school’s Positive Management for Positive Learning Policy. (Student's name) will be expelled from this
school as of today.
The decision to expel (student's name) from this school has been made after consideration of the
information provided in my letter of (date of advice letter) and your response to me.
St Mary’s has worked with you and your child over the past (Specify period) to ensure that (Student’s
name) is able to continue his education at this school, however recent events have impeded any progress
and this action is a result of a formal procedure. We wish (Student’s name) all the best for his future
schooling.
Yours sincerely
Principal
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A PPENDIX F
Re-entry Contract Following an Out of School Suspension

Date of issue

Conditions of Re-entry
Following the incident with (child’s name) and (teacher’s name) (teacher) on (date) and previous incidences
this term, the following conditions and proposals will be adhered to by him/her to allow recommencement
of his / her education at St Mary’s School.
We believe in the ‘4 Rs’ at school that incorporate the following:





Respect for God
Respect for Others
Respect for Self
Respect for Environment and Property

The following conditions relate directly to these.
Restoring Relationships
Student’s name will:


Provide a written apology to the principal, teacher or teachers and explain that he / she will be
doing everything in his power to stop this from happening again.

Taking the initiative
Student’s name will:







Remove himself from situations where he/she is becoming angry or upset by giving class teacher or
a teacher on duty a blue card that will indicate he will have timeout
Respect and respond with any request or direction given by the Principal, teacher or staff member.
Respect the educational opportunities of other students.
Respect the physical and emotional health of any staff member or any student.
Keep out of incidents that do not involve him.
Be where he / she is expected to be.
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Controlling Reactions
(Student’s name) will:







Try as hard as he/she can to stop himself / herself from reacting poorly. When situations arise that
cause
Him / her to start to feel upset or angry he / she is to take himself / herself away immediately and
not to do anything that could endanger himself / herself or someone else. If he is in the yard at
these times, he can speak with the teacher on duty or ask to speak with the principal or assistant
principal.
Report to principal / assistant principal when he / she has successfully taken himself / herself away
from a
potentially volatile situation so that we can reinforce this great response.
When it is noticed that Student’s name is about to behave / respond inappropriately, he / she will
listen to and obey instructions given to him / her by the staff member / teacher without answering
back in a disrespectful manner.

Future Consequences






(Student’s name) needs to fully understand that any incidents where he / she physically and / or
verbally threatens or abuses another student or staff member, regardless of whether or not he /
she believes it is justified will result in enrolment from St Mary’s School being withdrawn by the
authority of the Director of Catholic Schools of the Lismore Diocese. This will be in consultation
with the Parish Priest and Parish Education Officer.
Incidents where he / she has reacted poorly or inappropriately but has complied with the above
points will result in a withdrawal of privileges e.g. recess and lunch times in the office, timeout in
the classroom, nonattendance at special activities etc.
This contract will last for one month from the date at the top of the page.

Parent’s signature

__________________________________________

Date by Parent

__________________________________________

Teacher’s signature

__________________________________________

Principal’s signature

__________________________________________

Date by School

__________________________________________
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IMPORTANT
1
2

3

The use of corporal punishment is prohibited under any circumstance.
All people within the St Mary’s Primary – Bowraville community have a right to feel safe, welcomed
and valued. For this to occur, all people have a responsibility to understand and witness the School’s
Vision, Mission and Values.
The following programs have been initiated at St Mary’s Primary – Bowraville to assist emotional /
behavioural care:
a Well Being Counsellor (employed 2 days a week): Referrals for children, parents and teachers
are coordinated through the front office. Class bookings can be made for meditation etc, directly
through the Counsellor.
b Chaplain (employed 3 days a week): The Chaplain works with individuals, small groups and
whole class groups (eg: Rock / Water) identified through teachers, parents and children in need of
support. The Chaplain is ‘on call’ for ‘crisis’ support that is firstly communicated through the
Executive and front office.
c LAP Program: Volunteers engaged through the LAP Program, coordinated through the Chaplain,
become long term ‘supports and friends’ for children requiring specific support and emotional wellbeing.
d Alternative locations on Playground: Passive Playground, Library and Clubs offer controlled,
constructive and closely supervised Lunch Play options.
e Outside Expertise: Staff employed by the Catholic Education Office in Lismore, as well as external
experts, offer support networks for emotional and behavioural care. These contacts are usually
coordinated through the Principal, Assistant Principal or Additional Needs Coordinator.
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A PPENDIX G
Suspension
In determining whether a student’s misbehaviour is serious enough to warrant suspension, the principal
will consider the safety, care and welfare of the student, staff and other students in the class. (Attachment
One)
1.1.1

1.1.2

1.1.3

Suspension will occur after the principal has:
 ensured that appropriate school student welfare strategies and discipline options have been
applied and documented
 ensured that appropriate support personnel available within the school system and externally
have been involved
 ensured that discussion has occurred with the student and parent(s) or carer(s) regarding
specific misbehaviour which the school considers unacceptable and which may lead to
suspension developed, in conjunction with appropriate school personnel
 provided a formal written caution detailing inappropriate behaviours, as well as clear
expectations of what is required of the student in the future, and recorded all action taken
In some circumstances the principal may determine that a student should be suspended
immediately. This will usually be due, but not limited to, reasons such as the safety of students or
staff.
After and out of school suspension, the Principal and appropriate School personnel, parents and
child will meet to discuss re-entry. A re-entry contract will be written to aid the student in altering
their future behaviour. (Attachment Six)

A Short Suspension
1.2.1

In circumstances where measures detailed in 1.1.2 above have been unsuccessful in resolving the
inappropriate behaviour, the principal may choose to impose a short suspension of up to and
including four (4) school days. The principal may decide to impose an in-school suspension. Short
suspensions may be imposed for the following reasons and will be reported in the following
categories:
a Continued Disobedience: This includes, but is not limited to, breaches of the school discipline
code such as:
 refusal to obey staff instructions
 defiance
 disrupting other students
 minor criminal behaviour related to the school
 use of alcohol or persistent use of tobacco.
b Aggressive Behaviour: This includes, but is not limited to:
 hostile behaviour directed towards students, members of staff or other persons, including
verbal abuse and
 abuse transmitted electronically such as by email.

Anti-Bullying Policy 2013

St Mary’s Primary School - Bowraville

Page 23 of 27

1.2.2

1.2.3

1.2.4

1.2.5

A formal disciplinary interview must be held with the student prior to making the decision to
suspend. The principal must ensure that the student is given explicit information about the nature
of the allegation(s) and is given the opportunity to consider and respond to the allegation(s). The
key features of the interview must be taken down in writing. A parent or carer is to be present
during the interview.
A suspension resolution meeting must be convened by the principal at the earliest opportunity. The
principal, in conjunction with the parent(s) or carer(s), should utilise the school, diocesan and other
available resources in seeking a means of assisting the student to modify his or her behaviour. The
use of such resources should be discussed in the suspension resolution meeting.
If behaviour management programs and short suspensions have failed to resolve the issue of
inappropriate behaviour, strategies such as further short suspensions or a longer suspension must
be considered. Each case will be different and the action needs to be appropriate to the individual
circumstances of the case.
The principal must ensure that the suspension is recorded in the student’s file and that all relevant
documentation is retained on a file at the school.

B Short Suspension
1.3.1

1.3.2

If short suspensions have not resolved the issue of inappropriate behaviour, or the misbehaviour is
so serious as to warrant a long suspension, the principal may impose a long suspension of up to and
including 20 school days. In determining if a student’s behaviour is serious enough to warrant a
long suspension the principal must consider:
 the safety of students and staff
 the merit and circumstances of the particular case
 factors such as the age, individual needs, any disability and developmental level of students.
Subject to factors outlined in 1.3.1 above, the principal will impose a long suspension for:
a Physical Violence: Which results in pain, injury, or which seriously interferes with the safety and
wellbeing of other students and staff.
b Use of an implement as a weapon or threatening to use a weapon: When any item is used as a
weapon (other than in dot point 2 above), in a way which seriously interferes with the safety
and wellbeing of another person.
This includes an offensive implement which is anything made, or adapted for use, to cause injury
to a person
c Serious criminal behaviour related to the school: Including malicious damage to property
(school or community), or against the property or person of a fellow student or staff member
on, or outside of the school premises.
If the incident occurred outside the school or outside school hours, there must be a clear and
close relationship between the incident and the school.
d Persistent Misbehaviour: Including
 repeated refusal to follow the school discipline code
 making serious threats against students or staff
 behaviour that deliberately and persistently interferes with the rights of other students to
learn or teachers to teach
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1.3.3
1.3.4

1.3.5

1.3.6
1.3.7
1.3.8
1.3.9

The Parish Priest must be advised of the suspension, including its probable duration within two
school days of the suspension being imposed.
A formal disciplinary interview must be held with the student prior to making the decision to
suspend. The Principal should ensure that the student is given explicit information about the nature
of the allegation(s) and is given the opportunity to consider and respond to the allegation(s). A
parent or carer is to be present at the meeting.
The key features of the interview should be taken down in writing. A work program should be
provided for the duration of the suspension.
The principal should utilise school, Catholic Education Office and other available resources in
seeking a means of returning the student to school following the suspension. The aim is to minimise
the number of days each student is suspended.
A suspension resolution meeting must be convened by the principal at the earliest opportunity. Any
advice from the school learning support team should be considered in resolving the suspension.
The principal will not impose any more than two long suspensions on an individual student in any
twelve month period without the approval of the Parish Priest.
If, after two long suspensions, the matter has not been resolved other strategies must be
considered including alternative educational placements and expulsion from the school.
The principal will ensure that the suspension is recorded in the Student’s file and that all relevant
documentation is retained on a file at the school.

Deciding on, Notifying and Resolving a Suspension
The following steps relate to both short and long suspensions.
Decision
 The decision to suspend must be taken by the principal, or in the principal’s absence, the person
performing the principal’s role (acting principal).
 The principal should inform the student of the precise grounds on which suspension is being
considered. The student must be given the opportunity to consider and respond to this
information. The student’s response must be considered before a decision to suspend is made.
Where long suspension is being considered, the student’s parents / carers are to be present at
the formal disciplinary interview.
Notification
 A student will not be sent out of the school before the end of the school day without notification
being made to their parent(s) or carer(s) and, if necessary, agreement reached about
arrangements for the collection of the child from school. The principal must ensure that
adequate supervision is provided at school until those arrangements are made.
 Notification of suspension must be made to the parent(s) or carer(s) in writing within 24 hours
following immediate verbal notification. (Attachment Two and Attachment Three)
 In all cases, the notification must include:
1 notice of the suspension
2 the date and probable duration of the suspension
3 the specific reasons for the suspension
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4 the clear expectation that the student will continue with studies while suspended and, in the
case of a long suspension, that a study program will be provided
5 the importance of parent(s) or carer(s) assistance in resolving the matter
6 parent(s) or carer(s) responsibility for the care and safety of the student while under
suspension, and the clear expectation that the student should not be on school grounds
without the permission of the principal
Resolution
 The principal must convene a suspension resolution meeting of personnel involved in the
welfare and guidance of the student, including the parent(s) or carer(s), to discuss the basis on
which the suspension will be resolved.
 In the case of a long suspension, a suspension resolution meeting must be convened at the
earliest opportunity.
The recommendations of the school Principal and delegated staff should be discussed. Referral to a
counsellor must be considered if this has not already occurred.
• The principal must ensure that the suspension is recorded in the Student’s file and that all
relevant documentation is retained on a file at the school.
• A full record should be made of the outcomes of the suspension resolution meeting. This should
be retained on a file at the school. A copy should be provided to the student and the parent(s)
or carer(s).

Expulsion from School
General Principles
In serious circumstances of misbehaviour the principal may expel a student of any age from the school. “No
Student is to be expelled from a parish school except by the authority of the Director of Catholic Schools.
Throughout the process, the principal will keep the parish priest and the parents of the student well
informed. All steps of the process must be documented.” (Handbook for Parish Schools 2008)
Expulsion from School for Misbehaviour
When considering expelling a student for misbehaviour, the principal must:
1
2

3
4

ensure, except as a result of a most serious incident, that all appropriate student welfare and discipline
strategies have been implemented and documented.
convene a formal disciplinary interview with the student. The Principal must ensure that the student is
given explicit information about the nature of the allegation(s) and is given the opportunity to consider
and respond to the allegation(s). A parent or carer is to be present at the meeting. The key features of
the interview should be taken down in writing.
notify the student and the parent(s) or carer(s), in writing, that expulsion from the school is being
considered, giving reasons for the possible action. An approved letter is included at Attachment Four.
provide the parent(s) or carer(s) with a copy of all documentation on which the consideration of
expulsion is based.
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In the majority of cases, an expulsion from a particular school for misbehaviour will be finalised within the
20 school day period of a long suspension. In the unlikely event that this cannot be achieved, a second long
suspension may be imposed.
Decision: Expulsion Letter Attachment Five
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